
 

 

 

 
 
RESEARCH DEGREE EXAMINATION GUIDELINES 
 

GENERAL INFORMATION FOR SUPERVISORS AND STUDENTS 
 
Research degrees examinations are administered by the Assessments office in the Registry. If you require any 
advice or clarifications at any stage of the examination process, please do not hesitate to contact the Assessments 
office at rdexaminations@lshtm.ac.uk. 
 
1. EXAMINER FEES AND EXPENSES PROCEDURE 

1.1 A fee of £150 is paid to each Examiner once the examination has taken place and they have fulfilled all of their 
examining duties as described in this document.  
 

1.2 UK Home Office policy dictates that the School is required by law to collect proof of eligibility to work in the UK 
for all members of staff, whether they are on a permanent or casual contract. Examiners are required to bring 
their current passport and valid visa (if applicable) to the viva examination and present this before commencing 
work. 

 
1.3 On the day of the viva (or before if logistically possible) examiners must visit the Human Resources Office on 

the third floor of Dilke House in Malet Street where a member of HR staff will make a copy of the original 
passport and working visas if applicable. The Registry will not be able to pay external examiner fees if Human 
Resources do not hold a copy of the examiners right to work document. Copies of right to work documents 
made by other (non-HR) members of staff will not be accepted.  
 

1.4 Once the School’s HR Office are satisfied of an Examiner’s legal right to work in the UK the examination fee 
and any expenses will be paid upon receipt of the Examiners’ final joint report by the Registry. 
 

1.5 External Examiners, meaning those outside of the University of London and Colleges, may claim travel and 
other expenses. Claims should be submitted to the Registry at the conclusion of the examination process, but 
may be submitted earlier where advance travel booking is necessary. 
 

1.6 The form can be found on the School’s website at https://www.lshtm.ac.uk/aboutus/organisation/academic-
quality-and-standards/examiners-information-research-degree-students.  

 
2. APPOINTMENT OF EXAMINERS 
 
2.1 It is beneficial to both staff and student if Examiners can be appointed well in advance of a candidate’s thesis 

being submitted. In order to help with this process it is essential that the candidate and Supervisor discuss the 
expected submission date so that the recommendation process can begin. It is essential that Examiners are 
available to examine the thesis, attend the viva and complete the formal paperwork without interruption to 
ensure that the students’ progress is not delayed. 
 

2.2 It is expected there will be two examiners, one of whom must be external to the University of London. The 
Internal Examiner will be from a College of the University of London and the External Examiner should not hold 
a contract or honorary position at a University of London college.  
 

2.3 It is expected that the proposed Examiners will not have any connections with the candidate or Supervisor that 
would make their appointment inappropriate. These connections could be personal or professional. For 
example, if an Examiner has played a significant part in advising the candidate or has published papers jointly, 
this would be considered inappropriate. It is requested that if there are any such connections the relevant 
Faculty Research Degree Administrator is consulted for advice prior to completing the nomination form. 
 

2.4 If the Internal Examiner is from within the School their independence from the candidate’s research must be 
demonstrated on the nomination form.  

 
2.5 If two External Examiners are nominated, an appropriate explanation as to why an Internal Examiner could not 

be appointed must be provided on the nomination form. 
 

http://www.lshtm.ac.uk/study/currentstudents/registry/registrycontacts/index.html
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2.6 If the candidate is a member of academic staff at LSHTM no Examiner may be appointed who is 
internal to the School. In this case, all Examiners must be external to LSHTM. Please note that members 
of academic staff of a college within the University of London, or NHS consultants or other individuals holding 
an Honorary contract or other position with a college of the University may not act as external Examiners. 
 

2.7 Overseas Examiners should only be proposed in exceptional circumstances, usually in the absence of a 
suitable UK-based Examiner. 
 

2.8 Once a candidate’s Supervisor has identified two potential Examiners they must complete the Nomination of 
Examiners form and submit this to the Faculty Research Degrees Administrator at the earliest convenience. 
 

2.9 The Head of Registry – Student Records & Assessments will make the final decision as to whether an 
Examiner is eligible to be appointed. 

 
3. INDEPENDENT CHAIR 
 
3.1 In some circumstances, an Independent Chair may be appointed for the oral examination of research degree 

students in addition to the Examiners. An Independent Chair may be appointed if it is beneficial to the student 
and the School; for example if the nominated Examiners have no previous experience of examining research 
degrees for the University of London or are relatively inexperienced at examining. The decision on whether an 
Independent Chair should be appointed will be made by the Faculty Research Degree Director and will form 
part of the appointment of examiners process.  
 

3.2 Further guidelines about the process and requirements are available on the School’s website. 
 
4. THE DISABILITY DISCRIMINATION ACT 

 

4.1 The Disability Discrimination Act requires institutions to make reasonable adjustments for students with 

physical and special learning difficulties during their assessment. Examiners must be advised of any special 

arrangements for a candidate with their appointment letter. However, if Examiners are informed directly by the 

Supervisor or the student of any disability, even in confidence, they should seek the advice of the Student 

Adviser so they can be appropriately briefed. 

 

4.2 All examinations at the School are subject to the School’s Equality and Diversity Policy. All candidates are 

subject to the same academic criteria and requirements.  

 

THESIS GUIDANCE 
 
5. THESIS CONSIDERATIONS 

 
5.1 In accordance with School regulations an MPhil, PhD or DrPH thesis must: 

 

 Consist of the student’s own account of their investigations and indicate how they contribute to the 

study and knowledge of the subject; 

 Form a distinct contribution to the knowledge of the subject and offer evidence of original thought. 

There should be some discovery of new facts and/or the exercise of independent critical power; 

 Form an integrated whole and present a coherent argument; 

 Give a critical assessment of the relevant literature, describe method(s) of research, findings and a 

discussion of those findings; 

 Be written in English with satisfactory literary presentation; 

 Include a full reference list, provided in a single listing or at the end of chapters; 

 PhD word count – 100,000 words, exclusive of references and appendices. DrPH word count – 50,000 

words, exclusive of references and appendices. MPhil word count - 60,000 words, exclusive of 

references and appendices; 

 The student should have played a substantial role in each element of work included in the thesis. 

When there have been multiple researchers, the student must identify the aspects of the work they 

held lead responsibility for and the work others contributed to; 

 Work conducted prior to registration may be included in the thesis provided that the majority is 

completed while registered for the research degree. 

 

https://lshtm.sharepoint.com/students/Pages/Supervisor-information-research.aspx
https://lshtm.sharepoint.com/students/Pages/Supervisor-information-research.aspx
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6. THESIS STYLES 
 

6.1 There are two main styles of thesis permissible; the familiar ‘book’ style and ‘research papers’ style. These are 
detailed below. Please discuss your thesis with your Supervisor and Advisory Committee to determine the best 
approach to use. Some factors in deciding what thesis style is best suited to your research include: 
 

 The usual form of publication in the research area; 

 The student’s contribution to different chapters or sections of the work. ‘Research papers’ where other 

authors made a greater contribution to the work should be presented as a chapter detailing the 

student’s contribution rather than as a multi-author ‘research paper’; 

 The style which best permits the student to demonstrate that they have fulfilled the main criteria for an 

MPhil/PhD/DrPH; 

 Personal preference of the student. 

 

6.2 Examples of different theses styles are available to view in the School’s Library. Regardless of format, all 

theses are examined in the same way and must meet the requirements set out above. 

 

6.3 Some additional useful tips can be found on the following webpages: 

 http://www.lshtm.ac.uk/edu/studyskills.html 

 http://www.learnerassociates.net/dissthes 

 http://www.phys.unsw.edu.au/~jw/thesis.html 

7. BOOK STYLE THESIS 
 

7.1 This style of thesis will consist of a single narrative, for which there is flexibility in how the work is presented. It 
will consist of a narrative divided into sections, an example of which is below: 
 

 Title and abstract; 

 Acknowledgements (general) and a section detailing any contributions made by others; 

 Critical literature review / Introduction; 

 Statement of the problem, hypothesis or research question; 

 Methods; 

 Results; 

 Discussion; 

 Summary and conclusions; 

 References; 

 Appendices (optional). 

 

8. RESEARCH PAPER STYLE THESIS 

 

8.1 The Research Paper style of thesis is an alternative style that allows work which has been prepared for 

publication or has already been published to be included in a student’s thesis. These papers are described as 

‘research papers’ although it is recognised that this kind of work may be in a number of different formats. 

‘Research papers’ can form one or more chapters in the thesis alongside other materials. The thesis must still 

fulfil the general requirements set out above and students should give careful consideration about the 

appropriateness of each ‘research paper’ for inclusion in a thesis in accordance with these requirements. 

 

8.2 The type of work that could be included will vary, especially taking into account academic discipline, and may 

include journal articles, book chapters, published research reports and conference papers.  

 

8.3 Each ‘research paper’ must be accompanied by a cover sheet signed by the Supervisor, either 

prefacing the paper or as a separate section (not as an appendix). 

 

8.4 The form will include the details of the student’s contribution, where and when it was or will be published and 

whether it was subject to academic peer review. 

 

 

 

 

 

https://lshtm.sharepoint.com/Services/library/Pages/theses.aspx
https://www.lshtm.ac.uk/study/new-students/study-skills
https://www.lshtm.ac.uk/study/new-students/study-skills
http://www.learnerassociates.net/dissthes
http://www.learnerassociates.net/dissthes
http://www.phys.unsw.edu.au/~jw/thesis.html
http://www.phys.unsw.edu.au/~jw/thesis.html
https://lshtm.sharepoint.com/students/Documents/Research%20Paper%20Cover%20Sheet-18.docx
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8.5 A possible example structure is: 

 

 Title and abstract; 

 Acknowledgements (general) and a section detailing any contributions made by others; 

 Short general introduction; 

 Systematic literature review ‘research paper’; 

 Statement of the problem, hypothesis or research question; 

 Unpublished chapter describing design and piloting of data collection tool; 

 Research paper 1 with results; 

 Research paper 2 with results; 

 Unpublished research results; 

 General discussion, summary and conclusions; 

 General references not included in ‘research papers’; 

 Appendices (optional). 

 

8.6 Further details about Research Paper style theses can be found on the Research Paper Style Thesis – FAQ 

document. 

 

THE ORAL EXAMINATION 
 
9. INFORMATION FOR EXAMINERS AND SUPERVISORS 

 
9.1 An oral examination will be held, other than in extenuating circumstances for which provision can be found in 

the regulations.  
 

9.2 Once the thesis/DrPH portfolio has been dispatched to the Examiners by the Registry, the student’s 
Supervisor is asked to contact the Examiners, the Independent Chair if applicable and the student to arrange 
and confirm the time and place for the oral examination. The normal requirement is that this will be held in 
London, a room can be booked within the School via roombookings@lshtm.ac.uk, but it is more likely that the 
Supervisor’s office or a Faculty room, booked via your Research Degree Administrator, will be used. 
 

9.3 If it is necessary to hold the oral examination outside of London or a telephone/video-conferencing oral 
examination is proposed please contact the Registry at the earliest convenience to make this request. These 
types of examination will only be permitted in exceptional circumstances. 
 

9.4 The Supervisor may attend the oral examination as an observer, at the discretion of the student, in which case 
the Examiners will be informed. The Supervisor must not participate in the examination but can contribute if 
asked to do so by the Examiners as appropriate. 

 
9.5 The Examiner’s Report Form has a section to indicate the date of the oral examination and whether the 

Supervisor was present. No persons other than the Examiners, Independent Chair if applicable, one 
Supervisor and the student should be present at the oral examination.  

 
10. INFORMATION FOR EXAMINERS 

 
10.1 Examiners will receive a documentation pack sent by the Registry, including the Examiner’s Report Form. 

Normally the candidate’s thesis is sent to the Internal Examiner only. 
 

11. PRELIMINARY INDEPENDENT REPORTS 

 

11.1 Each Examiner is asked to write an independent preliminary report on the thesis/DrPH portfolio. It is expected 

that the Examiner will have read the thesis/DrPH portfolio but not conferred with their fellow Examiner. This 

provides each Examiner with an opportunity to identify the areas that should be explored with the student 

during the oral examination, and if applicable, a tentative recommendation, based on a thorough assessment 

of the thesis/DrPH portfolio, for the final result of the examination. Any recommendation should remain 

confidential from the candidate and be tempered by the fact the oral examination is an integral part of the 

examination process and may change the final result. 

 

https://lshtm.sharepoint.com/students/Documents/Research%20Paper%20Style%20Thesis%20-%20FAQ%20-%202018.pdf
https://www.lshtm.ac.uk/study/new-students/starting-your-course-london/regulations-policies-and-procedures
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
mailto:roombookings@lshtm.ac.uk
https://lshtm.sharepoint.com/students/Documents/viva_by_video_conference.pdf
mailto:rdexaminations@lshtm.ac.uk
http://www.lshtm.ac.uk/study/currentstudents/researchdegreestudents/examinersinformation/examiners_report_form.pdf
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
http://www.lshtm.ac.uk/study/currentstudents/researchdegreestudents/examinersinformation/examiners_report_form.pdf
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11.2 If any queries arise during the reading of the thesis, Examiners should discuss these with the student’s 

Supervisor in advance of the oral examination. If an Examiner has any queries about the School’s processes 

and regulations for awarding a research degree please contact the Assessments Office. 

 

11.3 Please note that all matters relating to the examination are confidential and Examiners should not contact any 

third party, other than the Supervisor or the Assessments team in the Registry. 

 

11.4 The Examiners should exchange their independent preliminary reports before conducting the oral examination. 

These reports must be submitted to the Registry at the conclusion of the examination process. 

 

12. THE ORAL EXAMINATION PROCESS 

 

12.1 The purpose of the oral examination is to examine the student on the subject of their thesis and any other 

relevant subjects. Prior to the oral examination, Examiners should discuss the strategy that will be used and 

outline it to the student at the outset. During the oral examination the Examiners will seek to establish that the 

thesis is genuinely the work of the candidate and that it meets all the requirements for a thesis submitted as an 

MPhil/PhD/DrPH. (These are set out in the Research Degree Regulations). If there are any doubts that the 

thesis is genuinely the work of the candidate the Examiners should contact the Registry.  

 

12.2 There are no set requirements about the conduct or duration of the oral examinations, but the student should 

be given adequate opportunity and encouragement to explain their research and defend their thesis. During a 

long oral examination, it is recommended that short breaks are offered at suitable points. 

 

12.3 If the student becomes unwell or distressed during the oral examination to the extent that they are unable to 

continue, the Examiners should consult with the Supervisor and student to decide whether to continue. If they 

decide to continue a note should be made in the Examiners’ final report, stating that the student was unwell. If 

they agree not to continue the Examiners should decide if sufficient evidence has been provided to allow them 

to reach a final result and if not agree to hold the oral examination on another occasion. 

 

12.4 If the student offers the Examiners any incentives to award them with a pass or makes comments that put the 

Examiners under moral pressure (such as alluding to the consequences of failure for them) the examination 

should be terminated and a report made to the Head of Registry - Student Records & Assessments. 

 

12.5 At the conclusion of the oral examination the student and Supervisor, if in attendance, should leave the room 

and allow the Examiners to confer on their initial assessment and decision in private. The Examiners have the 

discretion to consult the Supervisor, irrespective of whether they were present, in particular if there are doubts 

over the appropriate decision to be made. 

 

12.6 Examiners have seven results available to them as listed below: 

 

 Pass; 

 Pass, subject to minor amendments to be completed and checked by one or both of the Examiners 

within three months. The necessary amendments should be set out clearly, preferably in writing, and 

be provided within two weeks of the oral examination. The Examiners, or their nominee, may provide 

the student with these amendments directly or this can be arranged through the Assessments team in 

the Registry . In either case Examiners should complete the Examiner’s Report Form and return it, with 

any relevant documents, to the Registry within two weeks of the oral examination; 

 Not pass, but the student is allowed to rewrite the thesis and resubmit within 18 months for 

examination by the same Examiners. An oral examination may not be required on re-entry – this will be 

at the discretion of the Examiners; 

 Not pass, but be allowed to re-take a written paper(s) or practical examination; 

 Not pass, but be allowed to submit to a further oral examination within 18 months on the same thesis 

and by the same Examiners; 

 Fail PhD, but has met the requirements for the MPhil, or may meet the requirements for the MPhil after 

revision of the thesis over a 12 month period. This option is not applicable to DrPH examinations; 

 Outright fail. No further entry to the PhD, DrPH or MPhil degree will be permitted. 

 

 

mailto:rdexaminations@lshtm.ac.uk
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
mailto:rdexaminations@lshtm.ac.uk
https://www.lshtm.ac.uk/study/new-students/starting-your-course-london/regulations-policies-and-procedures
mailto:rdexaminations@lshtm.ac.uk
http://www.lshtm.ac.uk/study/currentstudents/registry/registrycontacts/index.html
mailto:rdexaminations@lshtm.ac.uk
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
https://www.lshtm.ac.uk/aboutus/organisation/academic-quality-and-standards/examiners-information-research-degree-students
http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
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12.7 It is recognised that if the student has passed, or will pass with minor amendments, the Examiners may wish to 

inform the student informally after the oral examination. Examiners should take particular care when doing so, 

and always make clear to the student that the result is not formal and final until they receive confirmation of the 

result from the Registry.  

 

12.8 Where present, an Independent Chair will be able to advise and facilitate the above procedures. 

 

12.9 Once the oral examination has concluded and a decision has been reached the Examiners are required to 

complete and sign the Examiner’s Report Form to confirm the outcome.  

13. THE JOINT REPORT 
 

13.1 Examiners are required to write a joint report giving the grounds for their decision. The joint report should be 
on a separate sheet and include the following information at the beginning: 
 

 Student’s name and Faculty; 

 Thesis Title; 

 Signatures of both Examiners; 

 Date. 

 

13.2 The report should indicate how the thesis has met the requirements of a MPhil, PhD or DrPH (please see the 

Research Degree Regulations), but should not cross reference the Examiner’s preliminary reports, unless the 

Examiners want the student to receive a copy of the preliminary reports. 

 

13.3 The Examiners are asked to agree the arrangements for drafting and finalising their joint report. This should be 

sent with their preliminary reports and their copies of the student’s thesis to the Assessments team in the 

Registry by post. Their final decision should be decided by the end of the oral examination at the very latest. 

 

13.4 If the Examiners decide to refer the student to re-write and resubmit their thesis/DrPH portfolio within 18 

months they should clearly indicate in what ways the current thesis/DrPH portfolio fails to satisfy the 

requirements of a MPhil, PhD or DrPH degree and direct the student to the revisions needed to ensure a pass. 

Examiners may also indicate in their joint report if the student will be required to attend a further oral 

examination once the revisions have been completed. Examiners may also choose to reserve this decision 

until the revised thesis/DrPH portfolio has been received. 

 

13.5 If the Examiners determine that the student has failed the PhD requirements, but met the requirements for the 

MPhil they should indicate in their joint report the basis for their decision not to allow resubmission for the PhD 

and indicate how the requirements for the MPhil have been met or might be satisfied if the student needs to 

make revisions to resubmit.  

 

13.6 Please note that the MPhil Degree is an award in its own right and may not be awarded as compensation for a 

failed PhD.  

 

13.7 If the Examiners decide to fail the student with no option to resubmit for a PhD or MPhil they must indicate the 

basis for their decision to reject the other options.  

 

13.8 Examiners have the right to make comments in confidence in a separate report to the School. These will 

normally be forwarded to the relevant Faculty. For further guidance please see section 12.1.5 of the Research 

Degree Regulations.  

 

13.9 The Examiners’ joint reports are kept by the Registry. 

 
14. REPORTING TIMELINE 

 
14.1 It is important that the Examiners complete the Examiner’s Report Form, their preliminary reports and joint 

report, and send these to Assessments team in the Registry as soon as possible after the oral examination 
has taken place. These reports should normally be submitted within two weeks of the oral examination. 
 

14.2 If it is not possible to return these reports within the two week period one of the Examiners should contact 
Registry to discuss the delay and provide an estimated submission date.  

http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
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http://www.lshtm.ac.uk/study/currentstudents/registry/index.html
https://www.lshtm.ac.uk/study/new-students/starting-your-course-london/regulations-policies-and-procedures
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14.3 MPhil, PhD and DrPH degrees are formally awarded on the day when both the Examiner’s reports and two 

copies of the corrected theses are received in the Registry. A delay in submission of these will mean that the 
award will be delayed. It is therefore essential that all Examiner’s reports are submitted in a timely fashion.  

 
15. RE-EXAMINATION OF STUDENTS 

 
15.1 It is expected that the original Examiners will examine the student on re-entry for their research degree. When 

re-examining the Examiners should have access to the report they made on the first examination, copies of 
which can be provided by the Assessments team in the Registry. Examiners have discretion on whether to 
hold an oral examination on a revised and resubmitted thesis/DrPH portfolio, but this decision should be based 
on what was previously agreed in their joint report.  
 

15.2 If the original examiner(s) is not available for the re-examination the matter will be assessed by the Dean of 
Education and the relevant Faculty Research Degree Director in order to appoint new examiners. 
 

15.3 Once the revised thesis/DrPH portfolio is received by the Examiners the Supervisor is required to contact them 
and if necessary arrange an oral examination in accordance with normal School procedures.  
 

15.4 Apart from the possibility of not holding an oral examination, the re-entry examination is subject to the same 
rules and procedures as the original examination. All decisions as listed above are available to Examiners. 
Examiners are advised to be cautious when recommending a further 18 month correction period.   

 

AWARD NOTIFICATION 
 
16. AWARD NOTIFICATION PROCESS 
 
16.1 If the Examiners reach a unanimous decision and there are no unresolved anomalies the decision will normally 

be conveyed to the student without prior reference to a committee. No official notification of the result will be 
issued to the student until the Examiners’ reports have been received and processed. 

 
16.2 A copy of the Examiner’s Report Form and the Examiners’ joint report is routinely sent to the student when 

they are informed of their official result by the Head of Registry – Student Records & Assessments. The 
student does not normally see the Examiners’ preliminary reports, but may do so if the Examiners wish them to 
be shared. Additionally these reports will be provided to the student in the event of an appeal against the 
decision of the Examiners. 

 

STUDENT APPEALS 
 
17. APPEALS AGAINST DECISIONS OF BOARDS OF EXAMINERS  

 

17.1 Appeals against decisions of Boards of Examiners must be made in the format and within the timeframe 

prescribed in the Academic Appeals Procedure. 

 

17.2 Any problems arising during their programme in terms of supervision or should be dealt with through the 

Student Complaints Procedure.   

 

Last updated – July 2019 
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